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If you’ve already 

added groups to your 
dashboard, they will 

appear in the table.

My Groups Dashboard
Quickly view and manage your groups from the My Groups Dashboard. Add 
additional groups to your dashboard.

Add Groups: Select 

additional Groups to add 
to your dashboard

Download the 

My Groups table 
into Excel.

Search: Enter a Group’s name in the 

Search box to filter the Groups 
shown in the dashboard

Click on a group’s 

name to view 
additional details 

about the group.

Clicking Remove will make 

the Group no longer visible in 
your dashboard. If you need 

to add the group back to your 
dashboard, click Add Groups. 
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Add Groups
Add available groups to your My Groups dashboard to easily view group 
information and access the group’s detail page.

Search: Enter a Group’s 

name in the Search box to 
filter the Groups shown in 

the dashboard

Available groups which have 

not yet been added to the My 
Groups dashboard will be 

visible in this list.

Update My Groups: Save 

any selected groups to the My 
Groups dashboard.

Click on the checkboxes 

next to the Group’s name 
to select the group. 

Clicking on the checkbox in 
the header will select all 

groups in the list.

Cancel: Don’t save any 

changes made in the Add 
Groups window. Any selected 

groups will not be added to 
the My Groups dashboard.


